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1. O6mue noJsioxeHUs

1.1. Hacrosmmii JOKyMEHT OmpeaeisieT MOPSI0K BEICHUS AJIEKTPOHHBIX
YKYpHAJIOB/THEBHUKOB B 00111€00pa30BaTEIbHBIX YUPEKICHUIX B pAMKaX UCTIOTHEHUS
roCy/IapCTBEHHOW yCIyTy MO MPEAO0CTaBICHUIO HH(OPMALIUY O TEKYIIEeH yCIIeBaeMOCTH
y4allerocsi, BEACHUIO AIEKTPOHHOTO JTHEBHUKA, 3JIEKTPOHHOTI'O J)KypHaja yCIEBa€MOCTH, a TAKKe
KOHTpOJIsI 3a BesieHueM DK, mporienypsl odecredeHus J0CTOBEPHOCTH BBOAUMBIX B DK
JAaHHBIX, HAJISKHOCTH UX XPaHEHMsI U KOHTPOJIS 3a cooTBeTcTBUEM DK TpeOoBaHUAM K
JIOKYMEHTOO000pOTY, BKJIIOYasi CO3[JaHIE PE3ePBHBIX KOMUi, TBEpAbIX KOMUi (Ha OyMaKHOM
HOCHTEJIE) U JP.

1.2. OTBETCTBEHHOCTb 32 COOTBETCTBUE PE3Y/IbTATOB yueTa JIEHCTBYIOIIUM HOPMaM H,

B YaCTHOCTH, HACTOALLEMY PETJIAMEHTY U JIOKAJIbHBIM HOPMATUBHBIM aKTaM, HECET
pykoBoautesb MKOVY «Cy66oTtunckas COLL» ComnnieBckoro paitona Kypckoit obmactu.
1.3. OTBETCTBEHHOCTH 32 COOTBETCTBUE JIAHHBIX yueTa (PaKTaMm peanu3anuu yieOHOTO
nporecca JexuT Ha pykoBogutene MKOY «Cy66orunckas COI» CoHileBCKOro paitoHa
Kypckoii obnactu.

1.4. 3anucu B 31EKTPOHHOM XKypHaJle IPU3HAIOTCS KaK 3alucu OyMakHOT'0 KypHaa,

3aIMCH B 3JIEKTPOHHOM JHEBHUKE MPU3HAIOTCS KaK 3aIicy B OyMa)KHOM JTHEBHUKE.

1.5. Undopmanus, BHeCeHHas! YUUTETIEM B 3JICKTPOHHBIH KypHaI, JOMaIIHee

3a/laHue, KOMMEHTapHH, COOOIIEHUS POJUTEINSAM (3aKOHHBIM MIPEICTAaBUTENSIM), OLIEHKH
(OTMETKM) MO IpeaMeTaM - aBTOMAaTUYECKH 0TOOpaxaeTcs B SJIEKTPOHHOM JTHEBHUKE
00ydJaromerocs.

1.6. Poxgurenu (3aKOHHBIE MPEACTABUTEIHN ) UMEIOT BOZMOXKHOCTh MPOCMOTPETH

JHEBHHUK 00YYaIOMIET0Cs U3 CBOCTO JINYHOTO KaOWHETA, a TaKXkKe, B 3aBUCHMOCTH OT CEPBHCOB
WH(GOPMALIMOHHON CUCTEMBI «DJIEKTPOHHBIH KypHaJ/THEBHUKY, MOTYT MOJAMUCATHCS Ha
MOOWIIBHYIO ycIyTy - SMS-pacchiiKy OIIeHOK (OTMETOK), WIIM Ha PacChUIKY WH(OpMAIHH
3JIEKTPOHHOTO THEBHUKA HA aJIpeC MePCOHATbHON AIEKTPOHHON MOYTHI, WIIM MOTy4aTh
€XKEHEJIENIbHYIO pacleyaTKy pe3ysibTaToB Ha OyMakHOM HOCHUTEIIE.

1.7. Ilpu Benenuu yyeta HEOOXOAUMO OOECTIEUUTH COOJIIO/ICHNE 3aKOHOIaTEIbCTBA O
NEPCOHAIbHBIX JaHHbBIX.

2. O0mue NpaBH/Ia BeIeHUs y4eTa

2.1. Pabora c snextpoHHBIM XypHatioM B MKOVY «Cy66orunckas COIL» ConHiueBckoro
paiiona Kypckoit o6acTu mpoBOJIUTCS Ha OCHOBE paclipeleIeHHBIX MpaB U 0053aHHOCTH
YYaCTHHKOB 00pa30BaTeIbHOTO Ipoiiecca npu padbore ¢ HHHOPMAITMOHHONW CUCTEMOI
«DNEeKTPOHHBIN KypHaJl/ITHEBHUK», 0OecleunBarolel MpeJocTaBlIeHue rocy1apCTBEHHON
YCIIYTH.

2.2. Anmunuctpanus obmeobpaszoBatensHoro yupexaeHuss MKOY «Cy66orunckas COILL»
ComnieBckoro paitona Kypckoit 001acTuB Cpok 0 5 CEHTSIOps Kaxk10ro y4eOHOro rojia
ocymectBisieT B Cucreme (popMupoBaHue pas3ienoB, XapaKTepU3YIOLIIMX 00pa3oBaTeIbHbII
IIPOLIECC, U B TEYEHHE TOj]a KOHTPOJIUPYET NpaBUIbHOCT BeaeHust XK.

2.3. Yuutens-npenMeTHUK paboTaeT B CucTeMe B CBOEM JIMYHOM KaOMHETe Ha CTpaHMLaX
AIIEKTPOHHBIX KYPHAJIOB KJIACCOB, YYEOHBIX TPYMI, Y4eOHBIX MOTOKOB, yHAIIUXCS 110
WH/IMBUYaJIbHBIM y4eOHBIM IJIaHaM, KOTOPBIM OH MPENoAaeT CBOM MpeaMeT.

2.4. KiaccHplii pyKOBOAMTEIh KOHTPOJHUPYET PE3yJabTaThl 00pa30BaTEIbLHOTOMpOIlECCca,
POCMAaTpUBast XKypHaJI CBOETO KJlacca Mo BCEM NpeMeTaM 0e3 MmpaBa pelakTHPOBaHMUS.

2.5. Yuurenp-ipeAMETHUK €KEAHEBHO OTMEUYAET NOCEIAEMOCTh YYEHUKOB, IIPOBEPSS U
OLIEHUBAs 3HAHUS y4allluXcsl, BBICTABIIAET OLEHKH (OTMETKH) B AJIEKTPOHHBIN(-bIe) )KypHa(-bl).
OneHky (OTMETKH) 32 YPOK JIOJKHBI OBITH BBICTABIIEHBI BO BPEMsI IPOBE/ICHUS YPOKa WK B
Te4eHHUe TeKyIero yueoHoro aua. OneHKkH (OTMETKH) 32 KOHTPOJIbHYIO paboTy BBICTABIISIOTCS
YUHTEIEeM-TIPEIMETHUKOM B COOTBETCTBHHU € pa3paboTaHHBIMU TpeboBaHUAMHU. B cirydae
IPOMYCKa 00YJaIOUUMCsl YpOKa/3aHATHS 10 00JIE3HH WIM UHBIM YBAXKUTEIbHBIM TPUYHMHAM
3a4yeT MPOIYIIEHHBIX TEM MPOBOJUTCS yUUTEIEM-TIPEIMETHUKOM (KOMUCCHEN), U HA OCHOBaHUH
IPOTOKOJIA C/Ia4M OlLIeHKa (OTMETKA) BBICTABIISAETCS B DICKTPOHHBIH JKypHal B
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COOTBETCTBYIOIIYIO TEMY, IIPU 3TOM HH(POPMALIKS O IPOIYCKE YPOKa/3aHATHUS OCTAETCS
3a(UKCHPOBAHHON B KOMMEHTAPHUAX (0COOBIX OTMETKAX ).

2.6. YuuTenp-IpeIMETHHUK 3aII0JHAET TEMbl YPOKOB, B COOTBETCTBUU C KaJIEHIApHO-
TEMaTUYECKUM IIJIAHUPOBAHUEM, YKa3bIBAaCT BUBI padOT, 32 KOTOPbIE YUCHUK MOTYYaeT OLICHKY
(OTMETKY).

2.7. Yuurens-npenmMeTHHK B Tpade «JloMamiHee 3a1aHne» 3aUCbIBAET COJAEPKaHUE
JIOMAIIHETO 33JaHMsI U XapaKTep €ro BBIIIOJHEHUS, CTPaHUIIbl, HOMEpa 3a/1a4 U YIPaXXHEHUH,
pakTHueckue paboThl (B ciiydae, ecii JoMalllHee 3aJaHue 3a1aercs). BHecenue B xypHai
uHOpPMALIMKU O JOMAITHEM 33JaHUH JOJDKHO IPOU3BOIUTHCS BO BpEMsI POBECHHS YPOKa UIIH B
TedyeHue 1.5 yaca mocie OKOHYaHMS 3aHATHI B TaHHOM KOHKPETHOM KJlacce.

2.8. OueHKy W OTMETKY («OCB» - OCBOOOXKICH, «H/a» - HE aTTECTOBaH, «0€30TM) -
0e30TMETOUYHOE 00YUYEHHE) 32 OTUETHBIN MEPHOJ] YUUTEIb-IIPEIMETHUK BBICTABIISET KAXKIOMY
obOyyaromiemycs.

2.9. Buecenue unpopMaiuu o0 ydamuxcs, OTCyTCTBYIOIIUX Ha YPOKE, JOHKHO
MIPOU3BOIUTHCS KAXKIBIM YUUTEIEM-TIPEAMETHUKOM 10 aKTy B JICHb MPOBEIACHHUS.

2.10. B ToMm cityuae, eciy ypok IpOBOAWIICS APYTUM MPENo1aBaTeIeM BMECTO

OCHOBHOT0, (DaKT 3aMEHbI JOKEH OTPAXKaTbCs B MOMEHT BHECEHHUS YUETHOM 3alHCH.

2.11. Yuurenb-npeAMETHUK BBICTABIISIET OIICHKU (OTMETKH) 32 KOHTPOJIBHYIO paboTy B

paMKax BHYTPEHHETO MOHUTOPHHIA KayecTBa 00pa30BaHus (BHYTPHUILIKOJILHOTO KOHTPOJIS) B
TedeHue 3 Hel co AHs ee MPOBEICHUS.

2.12. Yuurens-ipeIMETHUK BBICTABJISICT OLICHKU (OTMETKH) 32 MUCbMEHHYIO padoTy

(BKJIFOYAsi COYMHEHUS IO PYCCKOMY SI3BIKY U nuTeparype B 10-11 kiaccax) B TeueHHe OJTHOM
HEZIeNIU CO JHS €€ IPOBEICHUS.

2.13. Yuurenp-npeAMETHUK BBICTABJISIET OIICHKU (OTMETKH) B paMKax MPOMEKYTOYHON

Y UTOIOBOM aTTECTAllMU YYAIIUXCs KQXKJIOMY YYEHUKY CBOEBPEMEHHO B TEUEHUE MOCIEAHEN
HEJeNU KaXJ10ro yueOHOro nepruoja 10 Hayalla KaHUKYJSIPHOTO Meproia.

2.14. CBogHast BEIOMOCTh y4eTa pe3yJbTaTOB MIPOMEKYTOUHON U UTOTOBOM aTTeCTallii
yuanmxcs (HopMUPYeTCss aBTOMAaTHYECKH B PEXHUME peajbHoro BpemeHH. s
UCTIOJIB30BAaHUS TAaHHBIX U3 JIEKTPOHHON (POPMBI B KAUECTBE JJOKYMEHTOB CBOAHBIE BEJIOMOCTH
BBIBOJIAITCS HA M€YaTh, 3aBEPSIOTCS U apXUBUPYIOTCSI B YCTAHOBIEHHOM IOPSIJIKE.

2.15. ApxuBHOE XpaHEHHE YUETHBIX JAHHBIX B AJIEKTPOHHOM BHUJIE TIPETyCMaTpPUBAET
KOHTPOJIb 3a UX LIEJIOCTHOCTBIO M IOCTOBEPHOCTBIO HA MPOTSHKEHNUN BCETO CPOKA.

2.16. Ecnu gaHHble 10 y4eOHOMY IOJly XpaHSTCS B AJIEKTPOHHOM BH/JIE, CBOJHAS

BEJIOMOCTh JIOJKHA OBITH MepeiaHa B apXUB cpa3y IO 3aBEPILICHUHU BEACHHS yueTa B
COOTBETCTBYIOILIEM KypHAJIE yCIIEBAEMOCTH.

3. YciaoBusi COBMEIIEHHOTO XPaHEHM S IaHHBIX B 3JIEKTPOHHOM BH/Ie H Ha OyMasKHbIX
HOCHTEJIAX

3.1. B ciny4yae He0OXOAUMOCTH UCIIONIb30BaHUS JaHHBIX DK U3 21IeKTpOHHOU (POpMBI

B KaUeCTBE IeYaTHOr0 JOKYMEHTa HH(pOpMaIusl BEIBOJUTCS Ha IeYaTh U 3aBepsAeTCs B
YCTaHOBJICHHOM MOpsIKE. ApXHUBHOE XpaHEHUE YUETHBIX JAHHBIX HA OyMa)KHBIX HOCHUTESIX
JIOJI’KHO OCYIIECTBIISITHCS B COOTBETCTBHHM C JEHCTBYIOIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM
PocobpHanzopa, yrBepkaeHHbIM IpukazoM MunoopHayku Poccun ot 21 suBapst 2009 1. N 9.
3.2. CBojgHasi BEJOMOCTh UTOTOBOM YCIIEIITHOCTHU KJIacca 3a Y4eOHBINM 01 BBIBOJUTCS

U3 CUCTEMBI yueTa B TOM BHUJE, KOTOPHIA MPEAyCMOTPEH EHCTBYIOMUMHU TPEOOBAHHUSIMH
apXuBHOM ciy>0bl. Eciiu 1aHHbIe 10 y4eOHOMY TOJly XpaHsTCs B 3JI€KTPOHHOM BU/JIE, CBOJHAS
BEJIOMOCTh MOXET OBITh MIepe/iaHa B apXUB Cpa3y MO 3aBEPUICHUH BEICHUS y4eTa B
COOTBETCTBYIOILIEM KJIACCHOM JKypHale.

3.3. Ilpu BeneHuu y4eta B SJEKTPOHHOM BHJIE HEOOXOAMMOCTh BBIBOJIA TJAHHBIX HA

nevyarb JJI MCMOJb30BaHUS B KauecTBE JIOKYMEHTa OINPEIeNseTcs COOTBETCTBHEM
ucnonszyemoit nHpopmannonso cuctemsl 'OCT P UCO 15489-1-2007 "Cucrtema craHIapTOB
o nHpopManu, ONOIMOTEYHOMY U U3/1aTeNIbCKOMY Aey. YTpaBieHue JokyMeHTamMu. O0rue
TpeGoBaHus".



3.4. B cOOTBETCTBUU C MPUKA30M COOTBETCTBYIOIIEIO OpraHa YIpaBICHHS
obpazoBanunem «O BEICHHUH JISKTPOHHOTO XypHana» pykoBoauteas OO 006s13aH 00eCcTieunTh
XpaHEeHHE:

- )KypHAJIOB yCIIE€BAEMOCTH YYaIllUXCs HA AIEKTPOHHBIX U OYMa)KHBIX HOCUTEINAX - O

JIeT, B LEJISIX XpaHEHUsI Ha OYMa)KHBIX HOCUTEJISX - OJIMH Pa3 B TOM, IO OKOHYAHUHU YIeOHOTO
rojia, Ho He no3aHee 30 UIoHS BBIBOJUTH HA MEYATh AIEKTPOHHYIO BEPCHUIO )KypHala
YCIIEBAEMOCTH, MPOIINBATH M CKPEIUIATH MOANUCHI0 PYKOBOAUTEIIS U TIEYATHIO YUPEKICHUS;
- U3BSATHIX U3 JIEKTPOHHBIX KYPHAIOB YCIIEBAEMOCTH yUAIIUXCS CBOJIHBIX

BEJIOMOCTEH yCIIeBaeMOCTH Ha JIEKTPOHHBIX U OYMa)KHBIX HOCUTEISX - 25 JIET, B LENAX
XpaHeHus: Ha OyMa)KHBIX HOCHUTENSIX - OJIMH Pa3 B roJl, 0 OKOHYaHUHU y4eOHOro roja, HO He
no3zHee 30 uIoHS BBIBOAUTH HA TIeUaTh SJIEKTPOHHYIO BEPCHUIO CBOJIHBIX BEIOMOCTEN
yCIIEeBAa€MOCTH, MPOIINBATH U CKPEIUIATH MOJMUCHI0 PYKOBOAUTENS U MEYAThIO YUPEIKIACHHUS.
4. O0mme orpaHMYeHHs JJIsl Y4ACTHMKOB 00pa30BaTe/IbHOIO NpoLece nNpu padore ¢
HH(OPMANUOHHOMN CUCTEMOM «DJIEKTPOHHBIN KYPHAJ/THEBHUK), 00ecnieduBalolei
npeaocTaBjIeHUEe TOCYJaPCTBEHHOI yCayru

4.1. YuacTHHKHE 00pa30BaTeIbLHOTO Mpoliecca He UMEIOT IIpaBa epeaaBarh

MIEPCOHATBHBIC JIOTUHBI U TTapoH JuTst Bxoaa B DK/ apyrum numam. [lepenada
MEPCOHAIBHOTO JIOTHMHA U Tapois it Bxojaa B CucreMy IpyruM JUIAM BJIEYET 3a cOO0M
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu o 3a1ure
MEPCOHAIBHBIX JaHHBIX.

4.2. YyacTHUKH 00pa30BaTEIILHOIO MPOIEcca COOMIOAI0T KOHPUACHIINATHHOCTD

YCIIOBUH JOCTYIA B CBOM JTUYHBIN KaOUHET (JIOTUH U MapoJib).

4.3. YyacTHUKM 00pa30BaTENbHOIO MpOIecca B Cllydyae HapyllEHUs
KOH(UICHIIMATFHOCTH YCIOBHUI 1OCTyNA B IMYHBIA KaOMHET YBEAOMIISIIOT B TeUEHUE HE Ooliee
YeM OJTHOTO Paboyero JHS CO IHS MOITY4YeHUsT HHPOPMAIIUN O TAKOM HAPYIICHUH PyKOBOAUTEIS
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, CITY:KOY TEXHHUECKON MOACPKKU HHPOPMAITHOHHOM
CHCTEMBL.

4.4. Bce onepainuu, Ipou3BeIeHHbIC yYaCTHUKAMU 00pa30BaTeIbHOrO Mpoliecca C

MOMEHTA MOyYeHHUs MHPOPMALIUY PYKOBOAMUTEIEM 00I1€00pa30BaTEIbHOTO YUPEKACHUS U
CItyk0011 TEXHUYECKOW MOIJEPIKKH O HAPYIICHUH, YKa3aHHOM B 11.3, PU3HAIOTCA
HE/ICHCTBUTEIHHBIMH.



