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1. O0mume MOJI0KEeHUSA

1.1. Hacrosiee nosioskenre pa3padoTaHo B COOTBETCTBUU ¢ DejiepalibHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 "O06 o6pazoBanuu B Poccuiickoit denepanuu’,
YcraBoM oOpazoBatenbHONM opranuzanuu (mpamee — OO) U periiaMeHTUpyeT
nestenbHocTh OO6miero cobpanust paboTtHukoB OO, SBISIONIETOCS OJHUM U3
KOJUIETHAIbHBIX opraHoB yrpasieHus OO.

1.2. B cBoeit nesrenpHOoCcTH OOmee coOpanue padotHukoB OO (mamee —
Ob6miee coOpanue) pykoBojacTByetTcss Konctutynueinn Poccuiickoit ®dexnepaiuu,
Konenmmeit OOH o mpaBax peOenka, ¢eaepaibHbIM, pPErHOHAIbHBIM
3aKOHOJATEIHCTBOM, aKTaMH OPTaHOB MECTHOTO CaMOYTMpAaBICHHUs B 00JacTH
oOpa30oBaHUs U COIUANTBHON 3amuThl, ¥ cTaBoM OO B HACTOSITUM TOJIOKCHUEM.

1.3. llenpto nesrenbHOCTH OOIIETO COOpaHUs SABISIETCS O0Iee PyKOBOIACTBO
OpraHu3aled B  COOTBETCTBUM C  yUPEAUTENbHBIMU, MPOTrPAMMHBIMU
JIOKyMEHTaMH U JIOKAJIbHBIMU aKTaMH.

1.4, O0mee cobpanue paboTacT B TECHOM KOHTAaKT€ C aJIMUHUCTpaIldeld U
UHBIMU opraHamu camoymnpaniienuss OO, B COOTBETCTBUU C JEHCTBYIOLIUM
3aKOHOJIaTEIHCTBOM, IMOJ3aKOHHBIMA HOPMATUBHBIMH akTaMu U Y cTaBom OO.

2. 3agaun O0mero coopanus

2.1. JlesrenpHOCTH OOIIIETO COOpaHUs HallpaBcHA Ha PEIICHUE CIICTYIOIINX
3a/ay:

- opraHuzanus  oOpa3oBaTeJIbHOTO  Mpolecca U (PUHAHCOBO-
XO3SIMCTBEHHOU iesiTeTbHOCTH OO Ha BBICOKOM KaYECTBEHHOM YPOBHE;

- onpeiesieHHe TEePCHEKTUBHBIX HaIpaBlIeHUN (YHKIIMOHUPOBAHUS U
pazButus OO;

- MPUBJICUCHHUE 0OIIECTBEHHOCTHU K pelieHuto BorpocoB pazputus OO;

- CO3/IaHuE ONTUMAJIbHBIX YCIOBUH TUISt OCYILIECTBJICHUS
00pa30BaTeNbHOrO MPOLIECCa, Pa3BUBAIOLIEH U JOCYTOBOM NEATEIbHOCTH;

- peleHnue BOMPOCOB, CBSI3aHHBIX C Pa3BUTHEM 00pa30BaTEIbHON
cpeasl OO;

- pelieHre BOMPOCOB O HEOOXOIUMOCTH PETJIAMEHTAIUH JIOKAIbHBIMU
aKTaMHM OTJICJIbHBIX aCNIEKTOB JesaTenbHocTi O0;

- MOMOILb IMUHUCTPALIMH B pa3pabOTKe JOKaIbHbIX akToB OO;

- paspenieHue npoOIeMHbIX (KOH(JIUKTHBIX) CUTyallui C yYaCTHUKaMU
00pa30BaTeIbLHOTO MpoLEecca B Mpeesiax CBOSH KOMIETEHIUY;

- BHECEHHME MPEJIOKEHUN [0 BOIMPOCAM OXpaHbl U OE€30MaCHOCTH
yCIIOBHUI 00pa30BaTeIbHOTO Mpoliecca U TPYAOBOU AEATENbHOCTH, OXPaHbl KU3HU
U 37I0POBbsI 00yUaromuxcs u padbotHukoB O0O;

- MPUHATHE MEP M0 3aIIUTE YECTH, TOCTOMHCTBA U MPO(PECCHOHATILHON
penytanuu padotHukoB OO, mpenynpexieHue MpOTUBONIPABHOTO BMEIIATEILCTBA
B UX TPY/JIOBYIO JI€SITENBHOCTB;

- BHECEHHE TPEIJIOKEeHU 1o ¢GopMHUpoBaHUIO (HOHAA OIUIATHI TPYHA,
MopsiJika CTUMYJTUPOBaHus Tpyaa paboTHukoB OO;



- BHECEHUE MPEIJIOKEHUN IO TOPSAIKY U YCIOBUSAM TPEAOCTABICHHUS
COIIMAJIBHBIX TapaHTHH MW JBrOT OOydYaroIMMCS W pPabOTHUKAM B TIpenaeliax
komriereHuu OO;

- BHECCHHE MPEIOKEHUH 0 rmootmpennn padotaukos OO;

- HaIlpaBJICHUE XOJATAHCTB, MHCEM B pa3iUYHbIC aJIMHHHCTPATUBHBIC
OpraHbl, OOIICCTBEHHBIC OpPraHU3AMM M JpP. 1O BOMIPOCaM, OTHOCSIIMMCS K
ontumu3anuu  gedreabHocTh OO U MOBBINIEHHS KAad4ecTBa OKa3bIBAEMBIX
00pa30BaTENbHBIX YCIYT.

3. Kommnerenuust O6mero codopanus

3.1. B xommerenmuio O61iero coOpaHusi BXOAUT:

- pa3pabotka u npuHsaTHEe KOJIEKTUBHOIO J0TOBOpa YUpeKICHUS;

- pa3paboTka u mnpuHsATHE [IpaBUI BHYTpPEHHETO TPYIOBOTO paclopsiaKa
YupexneHus,

- OmpeJieJiecHue pasMmepa JOIJIaT U Haa0aBOK, MPEMUNM U JPYTUX BBIIIIAT
CTUMYJIPYIOIIETO XapaKTepa B MPEAEIax UMEIOIINXCA Y Y UPEXKICHHs CPENCTB Ha

OILIaTy TPY/a;

- OIPEAEIIEHUE YUCICHHOCTHU U CPOKa IOJIHOMOYNM KOMUCCHUH T10 TPYAOBBIM
criopaM, uz0paHue e€ 4JICHOB;
- n3bupanue npeacTaButeneit B Ynpasistonuii CoBeT YupexaeHus;

- PAaCCMOTPEHHE UHBIX BOIIPOCOB ACATENBHOCTH Y UPEKIECHUS, BBIHECCHHBIX
Ha pAacCMOTPEHHUE JUPEKTOPOM YUpPEKICHUS, WHBIM OpPraHOM YIPaBJICHUS
YuapexaeHuem.

- o0CyXJIeHHE JTOKaTbHBIX HOpMATUBHBIX akTOB OO;

- oOcyxenue nporpammel passutusa OO;

- BHECEHUE MPEIJIOKeHUH 00 opranuzauuu cotpyanuuectBa OO c¢
IpYruMu 00pa30BaTeIbHBIMU U WHBIMH OPraHU3alUsIMUA COLIMAIBHOU cdepbl, B
TOM 4HCIIe TIPU peanu3aluu oOpazoBaTenbHbIX nporpamm OO M opraHuzauuu
BOCITUTATEIBHOTO MPOLECCA, T0CYTOBOM ESATEIbHOCTH;

- COJICCTBHE  OpraHU3allMM W  YIY4YIICHHIO YCIOBHM  TpyAa
pabotHukoB OO;

- 3acinylMBaHuEe MyOJIUYHOTO JoKiIaaa pykoogutens OO, ero
o0OcyXeHue;

4, Opranmszauus aearejabHocTH O01Iero coopanusi pabOTHUKOB

4.1. O6miee cobpanre pabOTHUKOB YUPEKIACHUS IEUCTBYET OECCPOUHO.

4.2. B coctaB O6miero coopanus BXoasaT Bce padbotauku OO.

4.3. Ha 3acemanus OOmero coOpaHuss paOOTHUKOB MOTYT OBbITh
MIPUTJIANICHBI TPEACTABUTENHN Y UPEAUTEIIS, OOIIECTBEHHBIX OpTaHU3allii, OPTaHOB
MYHHUITUTIATBHOTO M TOCYAapCTBEHHOTO yIpaBjieHus. JIuia, mpuriamieHHble Ha
coOpaHue, TIOJNB3YIOTCS TMPAaBOM COBEHIATEIBHOTO TOJ0CA, MOTYT BHOCHTH



NPEJIOKEHHS U 3asIBJICHUSI, Y4aCTBOBATh B OOCYXJACHUU BOIPOCOB, HAXOSALINXCS
B UX KOMITCTEHITHH.

4.4. PykoBojactBo OOmmuM coOpaHueM paOOTHUKOB  OCYILECTBIISET
[Ipencenarens, KOTOpBIM W30HMpaeTCsl W3 COCTaBa YYaCTHUKOB COOpaHUs
OTKpPBITBIM ~ TOJIOCOBaHHWEM. Benmenue mpoTokoioB  OO6miero  coOpaHus
OCYIIIECTBIISIETCS CEKpeTapeM, KOTOpBId H30MpaeTcss Ha TIEPBOM 3acelaHuu
OOmero coOpaHMs CpPOKOM Ha OJWH KaleHgapHbeii roxa. Ilpemcemarens wu
cekperapb O0IIero coOpaHusi BBHIMOIHSAIOT CBOM OOSI3aHHOCTH Ha OOIECTBEHHBIX
Hayvasax.

4.5. Ilpencenarens OO1Ero coopanus:

- Opranusyer aedarenbHocTh O61ero coOpanusi pabOTHUKOB;

- UHOOPMHUPYET WICHOB OOIIET0 COOpaHUs O MPEICTOSIIEM 3aceqaHuu
HE MEHee 4eM 3a 15 nHeu 10 ero npoBeIeHNUS;

- OpraHmM3yeT TMOATOTOBKY © TmpoBeneHue OOmero coOpaHwus
pPabOTHUKOB,;

- OIIpENENAET MOBECTKY JIHS;

- KOHTPOJIUPYET BBINOJIHEHUE PEILICHUH.

4.6. O0mee coopanue paboTHUKOB coOupaercs ero IIpeacenarenem mo mepe
HE0OXOJMMOCTH, HO HE peXke JIByX pa3 B TOJ.

[Ipy HEOOXOAMMOCTH OMEPATUBHOTO PACCMOTPEHUSI OTAEIBHBIX BOIPOCOB
MOXET OBITh MPOBEeACHO BHeouepeaHoe OO1iee coOpaHue pabOTHUKOB, KOTOPOE
NPOBOANTCA TIO MHHUIIMATHBE AMPEKTOpa YupexaeHus, mpencemarens OOmiero
coOpaHusi pabOTHUKOB WM UHULIMATUBE HE MeHee 1/3paO0THUKOB YUpexaAeHUs.

4.7. KOHKpeTHyIO JaTy, BpeMsl U TeMaTHKy cekperapb OOiiero codpaHus
paOOTHUKOB HE TO3/IHEE 4YeM 3a 7 JHEH N0 3acelaHusi cooOnaeT paboTHUKAM
YupexneHus.

4.8. O6miee coOpanre pabOTHUKOB CYMTACTCS TIPABOMOYHBIM, €CIIM HA HEM
NPUCYTCTBYET He MeHee 2/3 wieHoB TpymoBoro koyiekTrea OO.

4.9. Pemenus OOmero codpanusi pabOTHUKOB MPUHUMAIOTCS OTKPBHITHIM
rOJ0COBaHUEM.

4.10. Pemrennst O6111er0 coOpaHms:

- TPUHUMAIOTCS TIPOCTHIM OOJBIIMHCTBOM TOJIOCOB OT OOIIEro 4ucia
YJIEHOB, MPUCYTCTBYIOIUX Ha 3acenaHuu. [Ipu paBeHCTBE rojIOCOB peIIaloIIUM
CUMTAETCSl TOJOC TpeJcenaTelbCTByIomero Ha 3aceganuu OOmero cobpaHus
pabOTHUKOB;

- Pewenusa, npunsateie O0mmM coOpaHueM paOOTHUKOB B COOTBETCTBUU C
3aKOHO/IATEIBCTBOM M B Mpeleiax CBOWMX MOJTHOMOYHA, OOsI3aTENbHBI IJII BCEX
PabOTHUKOB YUpeKICHHUS.

- Pemennsa OOmiero cobpanusi paOOTHUKOB MOTYT COJEpKaTh MOPYYEHHS,
oOsi3aTenbHble IS  UCHOJHEHHS] BCEMHU paOOTHUKAMHU  YUPEKIEHUS U
PEKOMEHIallu OpraHaM U y4aCTHHKaM 00pa30BaTeIbHOro MpoLecca.

- Pemenust 1OBOASTCS O BCEro TPYAOBOTO KOJUJIEKTHBA YUPEKICHHUS HE
MO3/IHEE, YEM B T€UEHHE / JTHEH MOCe MPOLIEANIEro 3aceqaHHmsl.

5. OtBercTBeHHOCTH O01IEr0 COOpaHus



5.1. O6mee cobpanue HECET OTBETCTBEHHOCTD:

- 3a BBINOJHEHHE, BBIINOJHEHHE HE B IOJHOM o0O0ObeMe WU
HEBBINIOJTHEHUE 3aKPEIJICHHBIX 33 HUM 33]1a4;

- COOTBETCTBHEC MIPUHUMAEMBIX peleHuin 3aKOHOJIATEJILCTBY
Poccuiickon Penepanuu, NOA3aKOHHBIM HOPMAaTUBHBIM MPABOBBIM aKTaMm, Y CTaBY
00;

- 32 KOMIIETEHTHOCTh IPUHUMAEMBbIX PELIICHUM.
6. deaonpousBoactrBo O01ero coopanus

6.1. 3acemanust OOmiero cobpanus 0hOPMIISFOTCS TPOTOKOIOM.

6.2. B kHUTE MPOTOKOJIOB GUKCUPYIOTCS:

- JlaTa POBEJICHUS;

- KOJMYECTBEHHOE TMPHUCYTCTBUE (OTCYTCTBHE) UJICHOB TPYJIOBOTO
KOJUIEKTHBA;

- npurnamierassie (PHUO, nomKHOCTD);

- MOBECTKA JTHS;

- BBICTYTIAIONIHE JIUIIA;

- X0 00CYX/1I€HHS BOIIPOCOB;

- MPEIIOKECHHS, PEKOMEHAAIIMN W 3aMEYaHUs UJICHOB TPYIOBOTO
KOJUICKTUBA W TIPHUTJIAIIICHHBIX JIHII,

- pelIeHue.

6.3. IIpoTokoaBI MOANMUCKHIBAIOTCS TpeaceaaTeieM u cekperapem OOIero
coOpanus.

6.4. Hywmepauus mpoTOKOJIOB BEAETCA OT Hayana yueOHOTro roja.

6.5. Kuaura mporokosoB OOmiero coOpaHus HyMEpyeTcs IOCTpPaHHYHO,
MIPOIITHYPOBBIBAETCS, CKPEIUISETCS OAMUCHIO 3aBenytomiero u nedarsio OO.

6.6. Kuwura mporokonoB OOmiero cobpanus xpanutcs B aenax OO wu
nepeaaeTcs 1mo akty (Mpu CMEHe PYKOBOJUTETIS, TIEpeiaue B apXUB).

7.  3ak/aouMTe/IbHbIE MOJI0KEHUS

7.1. W3meHeHWss W JOMOJIHEHUS B HACTOSIIEE TIOJOKEHUE BHOCATCS
OO61uM cobpaHreM 1 MMPUHUMAIOTCS Ha €T0 3aceJaHuMu.

7.2. TlomoxeHwue JEHCTBYeT 1O TPUHATHS HOBOTO  TOJIOKCHUS,
yTBEpKJIeHHOro Ha OOmeM coOpaHuM TPYJIOBOTO KOJUJIEKTHBA B YCTAaHOBJICHHOM
MOPSIKE.



