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J{012KHOCTHAS HHCTPYKUMSA PYKOBOIUTES
Hentpa «Touka pocra»

1. O6mue moJ10:keHUA

1. PykoBoautens Ilentpa «Touka pocta» Ha3Hadaercss Ha
JIOJDKHOCTH M OCBOOOKIAETCSl OT HEE MPUKA30M JIUPEKTOPA IIKOJIBI.

2. Ha pomxsHocts pykoBomutens lLlentpa «Touka poctan
Ha3HA4YaeTcs COTPYJHUK IIKOJBI W3 4YHCIAa PYKOBOASIINX U
MeJarOoru4ecKux PabOTHHUKOB, UMEIOIIHMA BBICIIICE
npodeccruoHanbHOe 00pa3oBaHUE U CTaXX PaOOTHI MO CIEIUATBLHOCTH
HE MEHee 3 JIeT.

3. PykoBoaurens LlenTpa « Touka pocta» JOJIKEH 3HATH:
o [IpuoputeTHbie HaMpPaBICHUS PA3BUTHS 00PA30BATEIHLHON CUCTEMBI
Pocculickon @enepanuuy;
® 3aKOHBI W  WHBIE  HOPMATUBHBIE  TPABOBBIE  aKTHI,
perjiaMeHTUpYIolue 00pa3oBaTeabHy0, (PU3KYIBTYPHO-

CIIOPTUBHYIO AESTENbHOCTD;

e KonBeHIMIO 0 MpaBax peOCHKa;

® [IC/IarOTUKY;

JOCTHXKEHUSI COBPEMEHHOU IICUXO0JI0TO-TIEAArOTUYECKON HAYKH U

MPaKTUKHU;

TICUXOJIOTHIO;

OCHOBBI (DU3UOJIOTUH, TUTUCHBI;

TEOPUIO U METO/IbI YIIpaBJIeHUsI 00pa30BaTeIbLHBIMU CUCTEMAMU;

COBPEMEHHbIE NIEJArOTNYECKUE TEXHOJIOTUH TPOAYKTUBHOTO,

nuddepeHIIMpOBaHHOTO O0YUEHUS, peaTu3aiuu

KOMIIETEHTHOCTHOT'O TI0/IX0/1a, Pa3BUBAIOIIETO OOYUCHHS;

® METOJIbl YOEXKICHUS, apTyMEHTAI[UU CBOCH MO3UIUMHU, YCTAaHOBJICHUS
KOHTaKTOB ¢ 00yJaronuMucs (BOCTUTAHHUKAMH, IETbMU) Pa3HOTO
BO3pAacCTa, UX POJUTEISAMHU (JTULAMH, UX 3aMEHSIOIINMU ), KOJJIETaMH
o pabore;

® TEXHOJOTUU JUATHOCTUKH MPUYUH KOH(DIMKTHBIX CUTYAITU, UX
NPO(HUIAKTUKY U Pa3peILCHNUS;

® OCHOBBI PaOOTHI C TEKCTOBBIMH PEAAKTOPAMHU, FIEKTPOHHBIMU
TabJIMIIaMU, STEKTPOHHON MOYTON U Opay3epamu, MyJIbTUMEIUITHBIM
000pyI0BaHUEM;

® OCHOBBI SKOHOMHUKH, COITMOJIOTHH; CTIOCOOBI OpTraHU3AINH



(bMHAHCOBO- XO35IIICTBEHHOM IEATEIBHOCTH 00pa30BaTENILHOTO
YUPEKICHUS;

® TPAXKIAHCKOE, A/IMUHUCTPATUBHOE, TPYAOBOE, OI0KETHOE,
HAJOrOBOE 3aKOHOJIaTEIbCTBO B YACTH, KaCAIOLIEHCS pEeryJIMpOBaHUS



NeSATEIbHOCTH 00pa30BaTENbHBIX YUPEKICHUM U OPTaHOB
yIpaBJIeHUs] 00pa30BaHUEM Pa3IUYHBIX YPOBHEH;
® OCHOBBI MCHE/IP)KMEHTA, YIIPABIICHUS IEPCOHAIIOM;

¢ OCHOBBI YIIPAaBJICHHUA ITPOCKTAMMU,

e [IpaBWJia BHYTPEHHETO TPYIOBOI0 pACIOpsiiKa 00pa30oBaTEIbHOIO
YUPEKICHUS;

e [IpaBWJIA IO OXPaHE TPYJa U MOKAPHOU OE30IMACHOCTH.

. PykoBogutens LlenTpa «Touka pocTay MoA4YMHSIETCS HEMOCPEACTBEHHO
JTUPEKTOPY IIKOJIBI.

5. Ha Bpemss otcyrcTBUs pyKOBOAUTENS (KOMaHIMPOBKA, OTIIYCK,
00ne3Hb, Tp.) €ro OOS3aHHOCTH WCHOJHAET JIMI0, Ha3HAYEHHOE
OpUKa3oM  JUpeKTopa  Koybl. JlaHHOe  numo, mnpuoOperaeT
COOTBETCTBYIOILIME NIPaBa U HECET OTBETCTBEHHOCTh 32 KaYECTBEHHOE U

CBOEBPEMEHHOE MCITOJIHEHUE BO3JIOKEHHBIX HA HETO 00s3aHHOCTEH.
2. JIOJZKHOCTHBIE 00SI3AHHOCTH

PykoBonurens L{enTpa « Touka poctay:

S

2.1 PykoBomut nearensHOCTBIO LleHTpa «Touka pocTay.

2.2 Opranusyet 00pa3oBaTeNbHbBIN MPOIIECC U BHEYPOUHYIO
nesaTenbHoCcTh o0yvaromuxcs B LlenTpe «Touka pocTay.

2.3 O0ecreunBaeT BBITOJIHEHHE YUEOHBIX MJIAHOB,
0011e00pa3oBaTeIbHBIX IPOrPaMM U NPOTrPaMM
JIOTIOJIHUTEIBHOTO 00pa30BaHUsl.

2.4 IlpuHUMaeT Mephl IO METOUYECKOMY 00ECIIEYEHUI0 YUEeOHO-

BOCITUTATEIBHOIO MPOLECCA.
2.5 ObecneunBaet KoMIIekToBaHUE LleHTpa 00yyaromumucs.
CozpnaeT HE0OXOUMBIE COITUATTLHO-OBITOBBIC YCIOBUS

OOy4JaronMMcsi ¥ paOOTHUKAM IITKOJIBI.

2.6 IIpuHMMAaeT MEPBI IO COXPAHEHUIO
KOHTHUHTEHTa 00y4aronuxcs (BOCIIMTAHHUKOB).

2.7 BHOCHT IIpEIOKEHNS TUPEKTOPY IIKOJIBI 11O
o100py M pacCTaHOBKE KaapoOB.

2.8 ObecrnieunBaeT pa3BUTHE U YKpEIUIEHUE yueOHO-
MaTepuagbHOU 6a3bl LleHTpa, COXpaHHOCTH
00OpyIOBaHUSI M1 HHBEHTAPSI, COOJTIOICHNE
CaHUTAPHO-TUTUCHUYECKUX TPEOOBAaHUM, PABHII U

HOPM OXpaHbI TPyJla U TEXHUKH 0€30TTaCHOCTH.
3 IIpaBa

Pykosoaurens Llentpa «Touka pocra» BIipase:

3.1 3HAaKOMUTHCS C IPOCKTAMHU PEIICHUIN aIMUHUCTPAIIUH IIIKOJIHI,
Kacaromuxcs JesaresbHocTH LlenTpa.

3.2 YyacTBOBaTh B 00CYKJICHHH BOIIPOCOB, KACAIOIINXCS
HCIIOJIHIEMBIX MM JIOJDKHOCTHBIX 00S3aHHOCTEM.



3.3 BHOCUTB Ha pacCMOTPEHHE TUPEKTOPY LIKOJIbI MPEI0KEHNS
1o yinydueHuto aesrensHocty Lentpa «Touka pocTay.
3.4 OcyliecTBIIATh B3aUMOAECHCTBHE C COTPYIHUKAMH IIKOJIBI.
3.5 [IpuBnekaTh Bcex CIENMAIMCTOB K PELICHUIO 3a]1a4,
BO3J10KeHHBIX Ha llenTp «Touka pocray (eciu 310
IPETyCMOTPEHO MOJOKEHUSAMH), €CIIU HET - TO C
pa3penieHus JMPEKTopa MIKOJIbI).
3.6 [loanuceIBaTh 1 BU3UPOBATH JOKYMEHTHI B IIPEJEIaX CBOEH
KOMIIETEHIIMH, TIOCIIE COTJIACOBAHUS C JUPEKTOPOM LIKOJIBI.
3.7 BHOCUTB pey10&KEHMSI O MOOIIPEHUH OTIIMYUBIINXCS
PabOTHHKOB,
HaJIO)KEHUH B3bICKAHUI Ha HapyLIUTENeH IPOU3BOACTBEHHON U
TPYAOBOM  JTUCUMUIUIMHBI.
4 OTBETCTBEHHOCTh
PykoBoautens LlenTpa « Touka pocTa» HeCEeT OTBETCTBEHHOCTb:

4.1 3a HeHaJJIeKalllee UCTIOJHEHUE WM HEUCTIOJTHEHUE CBOUX
JOJKHOCTHBIX 00s13aHHOCTEU, MTPEAYCMOTPEHHBIX HACTOSAILEH
JIOJKHOCTHOW MHCTPYKIIMEH, - B IPEAEIaxX, OMPEICICHHBIX
JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOJIATENBCTBOM Poccuiickoi
denepanum.
4.2  3a npaBOHAPYUICHHS, COBEPILICHHBIE B MPOLIECCE
OCYILIECTBIICHUS CBOEH JEATEIBHOCTH, B IIPEIENIax, ONPEAECICHHBIX
JEUCTBYIOIIUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U IPaXJaHCKAM
3aKOHOJATeLCTBOM Poccuiickon denepamuu.
4.3 3a npuYMHEHUE MaTepUaAIBLHOTO yiepoa B mpejenax,
ONPEAEIECHHBIX JEUCTBYIOIIUM TPYAOBBIM U IPAXKIAHCKUM
3aKOHOaTenbCcTBOM Poccuiickon denepannu.

5 3akII0YMTeIbHbIE 0JT0KESHUS

5.1 Hacrosimas n1omkHOCTHAS MHCTPYKIUS pazpaboTaHa Ha
ocHOBe EnMHOro KBaM(puKaIlmoHHOTO CIIpaBOYHUKA JOJKHOCTEH
PYKOBOJHWTEIIEH, CIIELIUATMCTOB U CIYXKAIllUX, pa3aes
«KBanmndpukanmoHHble XapaKTePUCTUKU JOJKHOCTENH paOOTHUKOB
o0Opa3oBaHHSI.

5.2 JlanHas TOKHOCTHASI MHCTPYKIUS OIPEENISIET OCHOBHBIE
TpyI0Bble QYHKIMH PaOOTHUKA, KOTOPHIE MOTYT OBITh JOTIOJTHEHBI,
pacIIMPEeHb] MJIM KOHKPETU3UPOBAHbI JONOJIHATEILHBIMU
COIIALIEHUSAMU MEXKTY CTOPOHAMHU.

5.3 JIO0IDKHOCTHAs HHCTPYKIUUS HE TOJDKHA IIPOTUBOPEUYUTD
TPYJOBOMY COTJIAIIEHUIO 3aKJIIOUEHHOT0 MEXIY PAOOTHUKOM U
pabotonarenem. B ciiydyae npoTuBopeuus, IpUOPUTET UMEET TPYAOBOE
COIJIalllCHUE.

5.4 JlomkHOCTHASI HHCTPYKIIUS. 0(DOPMITSIETCS B IBYX
UISHTUYHBIX DK3EMIUIIPAX U YTBEPIKAAECTCS IIPUKA30M JUPEKTOPaA
IIIKOJIBI.



5.5 Kaxx b1l 3K3eMIUTAp JAHHOTO TJOKYMEHTA MOJIMHUChIBAETCS
BCEMU

3aMHTEPECOBAHHBIMU JINIIAMUA M TOJJICKUT JTOBEACHUIO 10 pabOTHUKA
0] POCITHCh.

5.6 OauH 2K3eMILIAp TOATEKHUT 00s3aTeIbHON

nepeaaye pabOTHUKY ISl UCTIOIb30BAHUS B TPYOBOM

JESITEIbHOCTH.

5.7 O3HakomiieHHe paOOTHHUKA C HACTOSIIEH

JOJDKHOCTHOM MHCTPYKIIMEH OCYIIECTBIISIETCS MIPU MpUEMe Ha

paboTy (110 moAmKrcaHus TPYAOBOTO JOTOBOPA).

5.8 ®daxT 03HaKOMJICHHS pabOTHUKA C HACTOSIEH TOKHOCTHOM
WHCTPYKLMEN

MOATBEPIKIACTCS TIOMUCHIO B AK3EMILTSIPE TOHKHOCTHON MHCTPYKITUH,
XpaHseMcs y paboToiaTens.



